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ACCESS MASOMO PORTAL

< Open a web browser and navigate to https://masomo.mut.ac.ke or Access

masomo portal by navigating through our website https://www.mut.ac.ke/

£ Murang'a University of Technolo. X + v = X

& > C @ mutacke QA Q © w q..*.i,l:lci

Q info@mutacke S +254-798 050 217 / +254-771 370 824
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Access Masomo
MURANG’A UNIVERSIT Portal from the
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LOG IN TO ACCESS UNITS

B Masomo Portal: Login to thesit X +

< C & masomo.mutacke

Log in to Masomo Portal

00002

g | Log in using your
st pssvor assigned credentials

- Is this your first time here?

STUDENTS ACCESS.

temporary Password (BE233/2020/2021

FOR FULL TIME LECTURERS
The lecturers will use their PF numbers as the Username and use their assigned

Password.

Example;
Username: 002
Password: (Assigned password)

FOR PART-TIME LECTURERS
The part-time lecturers will use their MUT corporate email address as the Username
and use their assigned Password.

Example;

Username: pt@mut.ac.ke

Password: (Assigned password)

NOTE: Staff are expected to change their passwords upon logging in their masomo
portal.



mailto:pt@mut.ac.ke

ADD RESOURCES &ACTIVITIES TO THE ASSIGNED

UNITS

Once logged in, ensure you are assigned the Unit(s) from the ODeL Directorate.

SYNC MY REGISTERED

My courses SYNC MY REGISTERED UNITS
I 1 J I Y COURSE NAME ~ RI 1
i *®
“1  Click on My Courses to view a list of the
Assigned Units
https: ke hp?id= °

Please request the ODeL Directorate to assign you into E-Content Development
Training Unit. In it, there is;

1. Training on how to develop E-content by Book format and Attendance

2. Training on how to create Online Assessments

3. Training on how to create an Enrollment Key and Groups

B Course: E-CONTENT DEVELOPK X +

c & masomo.mut.ac.ke, I i > ¢ » O k

Home Dashboard Mycourses Siteadministration o o @ - editmode B

D

E-CONTENT DEVELOPMENT

> General

> DAY ONE TRAINING

> DAY TWO TRAINING

> DAY THREETRAINING

> TOPIC1

MUTIS ISO 9001: 2015 & ISO/IEC 27001:2013 CERTIFIED




E-CONTENT BY BOOK FORMAT

Log in to your account, click on MY COURSES and select the Unit you would like to
develop e-content by book format.

B Course: Demo Test Sample Unit X +

< C' & masomo.mutacke/course/view.php?id > a & % ¢ W 0O k&

Home Dashboard My courses Site administration fa¥ D@ v Editmode @

1. Click to

turn Edit
Demo Test Sample Unit Mode on BULKEDIT &
> General # Expand
Topic1s# a H
— 2. Click on each
> Topic2# Toplc tO insert
> Topic3s the Topic Title
> Topic4 s

E Course: Demo Test Sample Unit X +

= C @& masomo.mutacke/course/view php?id=11666 e © w

Home Dashboard My courses Site administration A O @v Edit mode = @

v Generals 3. Click on the Arrow e
BE ADD AN ACTIVITY OR RESOURCE / to Expar:ld the c
— Topic B

opic 1: INTRODUCTION TO COMPUTER #

E ADD AN ACTIVITY OR RESOURCE

e S~ 00
\ 4. Click on Add an
> Topic2s Activity or Resource,
> Topic3s then select Book
> Topic4




B «diting Book

X + m
<« C' @& masomo.mutacke, ] | Q > v & W 0O K
Home Dashboard My courses Site administration o D@v Edit mode =~ @
Demo Test Sample Unit

B Course 3 Participant e Reports More q
w Adding a new Book to Topic 1: INTRODUCTION TO COMPUTERe

Expand all
v General
Name ©  introduction|
peserien A B I EEZ = ®R O@ R & mMdw 0O
5. Enter the Name of
the Chapter, Save
O Display de:

and Display ‘

> Appearance

E Introduction X +

< C' & masomo.mutacke/mod/book/editp

Qe v ¢ ® 0K
Home Dashboard Mycourses Site administration

v Add new chapter

ao ‘!’ v Editmode = @
Chapter title @ | History of Murang'a University of Tec \
+ Addablock
B Subchapter (Only available once the first chapter has been created)
Content (1] — =
1 A B I =

EE ORN QWP & du O =

Welcome to chapter one

6. Enter the Chapter
Title and Content
for display, then

Save Changes

Enter tags... v

v Tags

SAVE CHANGES CANCEL




E introduction x

<« c

@ masomo.mut.acke,

Home Dashboard My courses Siteadg

KKM1 1 Introduction

Introduction

7. Click on (+) sign
to add Table of
Content

8o
v Add new chapter
Previous chapter [ \
Chapter title @ contactUs
Subchaptes /
Content o

1 A+ B J EE=EE @R QWb ¢

Please also call us or em

HB introduction: Contact Us x o+

¢« > c

& masomo.mut.acke/mod

w ¢ ® 0O K

Q o@v Edit mode (@)

+ Addablock

Table of contents

2 Dse all 1. History of Murang'a

B he+

8. Click on Subchapter
to add Subchapter, add
Title and Content,
then Save Changes

Home Dashboard My courses Site administration

KKM111 / Introduction

Introduction

9. Repeat the Procedure
to develop a Table of
content of the Chapter

1. History of Murang'a University of Technoltwyy

11. Contact Us

any questions, p

do not hesitate to ask us. Please also call us or email us before visiting to make sure that you will be served with our best servi

> v ¢ B 0O K

a0 @ ~ Editmode | @

+ Addablock

Table of contents

1. History of Murang... 4 & T ©
1.1, ContactUs T @ T @

+ +




AN ENROLLMENT KEY

< Enrollment key helps students to self-enroll in a unit

]

< C Q8 mut.acke,

L0 @ ~ Edit mode ()

Home Dachboard My courcee Site adminietration

Demo Test Sample Unit

B Course Settings

v General

Reports More

Participant Grades

Collapse all

Click on the
Participants

~v Topic 1: INTRODUCTION TO COMPUTER

CLASS ATTENDANCE

> Topic 2

> Topic3

A
Home Dashboard My cources Site adminietration Ao @ v Edit mode ()

Demo Test Sample Unit

B Course Settiggs "
Eoledues ¢ Click on Enrolled Users

e . and Select on Enrolment
Enrolled users 'S
methods
Toups elect B (x]
Groups
Groupings IN CLEARFILTERS
Overview
Permissions
Permissions D EF GH K/IL M N O Q R T X z
Other users
D EFGH K L N O P QR T U X v

Check permissions

First name
Last name




Home Daohboard My cources Site adminiotration Q0 @ ~ Edit mode ()

Settings Participants Grade: Reports More v

Bmlmmu methods ¢

Enrolment methods

On Add methods, choose pose
[ RR
self-enrollment
Self enrolment (Student) 11/ R + ]
(2 MUT ODEL INFO CONTACT US GET SOCIAL

& E-mail: odel@mut.acke / ictstaff@mut.acke
Student Portal v

MUT Website P.0 Box 75-10200 Murang'a, Kenya
Open, I)\'.I.mu-.md<‘I|>.|\;\\;|:)(UI]<\I) Directorate was ODel Website @ Phone: +254-746 487 175 / +254-798 959 217 ﬂ m u °
. e

Home Dashboard My courses Site administration ap @ v Edit mode (_)

Self enrolment

v Self enrolment

B Custom instance name

Enter the Enrollment
Key of your Choice

Allow existing enrolments -] Yes #

Allow new enrolments @ | Yes:
(Enro\mem key [~} l Click to enter text &' l@ )
(Use group enrolment keys ] No ¢ )

Default assigned role

Enrolment duration -]
On Use Group
Notify before enrolment expires 9 | Mo ¢ Enrolment Keys Select
Notification threshold 9 1 days  # YES
Start date © UDEnble) 552 [ ocoher & || 203 4
End date © DEnable) 550 [ ocober # || 2038 |[114 ][ 22| @ o

Once you have entered the Enrollment Key of your choice (Preferably the Unit
Code) and selected““Yes” on the use group enroliment key, navigate downwards
and select Add Methods.

MUTI5150 9001: 2015 & ISO/IEC 27001:2013 CERTIFIED




ATTENDANCE

E Course: Demo Test Sample Unit X e

& > C & masomomutacke, phy Q =2 w ¢ B O K

Home Dashboard My courses Siteadministration Jat D@v Edit mode = @

Click on Add an Activity
or Resources and Select
Attendance

+ | ADDANACTIVITY OR RESOURCE

> Topic2 ¢
> Topic3 ¢
> Topic4 #
S MUT ODEL INFO CONTACTUS GET SOCIAL
MUT Website P.O Box 75-10200 Murang'a, Kenya °
Open D',[Jn__ﬁ;—._‘.lfiil‘..i-:l-lijlh-g ’JDeu . —— Phone: +254-746 487 175 / +254-798 959 n @ D E .

E Editing Attendance X +

< C & masomo.mutacke/course/mode

Home Dashboard My courses Site administration O Neq v Editmode =~ @

2 Adding a new Attendance to Topic 1: INTRODUCTION TO COMPUTERe ]

Enter the Attendance

Bv General
Name 0 CLASS ATTENDANCE / name

Description

¥ A B I = E ORN QWR & mdpp O

[ Display description on course page @)

Lecturers teaching
> Grade Common Units, Click
> Common module settings on Add Restriction to
C Restrctaccess restrict your class then
Save and Display




E KKM111: CLASS ATTENDANCE X + - o

€< - C @& masomo.mutacke ) lar nage.| | y Q > 1t ¢ » O

Home Dashboard My courses Site administration Ja D@- Edit mode @

| + Addablock |

KKM111 / CLASS ATTENDANCE / CLASS ATTENDANCE

BY ciass aTTENDANCE C|'iCk on Add
- Session to add the

attendance sessions

ADD SESSION - m-
O

CONTACTUS GET SOCIAL
;:\:‘n& 0200 Murang's, Kenya - ﬂ m u E o
& £-mail: ode! e / che

E KKM111: CLASS ATTENDANCE X +

= C & masomomutacke/mod/attendan

Home Dashboard Mycourses Site administration

Set the Attendance Date
and Time

v Add session

pespen T T T CSCCT TR OTE S mdus O

Create calendar event forsession )

> Multiple sessions

v Student recording

Check on Allow students
to record own

o0 | cuca | Attendance and Click on

Add

[ Allow students to record own attendance @)

2 MUT ODEL INFO CONTACTUS GET SOCIAL
MUT Website P.OBox 75 Murang'a, Kenya

MUTIS ISO 9001: 2015 & ISO/IEC 27001:2013 CERTIFIED




VIRTUAL CLASS USING BIGBLUEBUTTON

mut.ac.ke,

Add an activity or resource

Search

All Activities Resources

o

[[modulename]] Assignment

w0 v 0

Database

w 0

Attendance

w0

External tool

w 0

Group choice

0

BigBlueButton

Feedback
w 0

SCORM package

1. Click on Add an

Activity or Resource and
choose BigBlueButton

Survey

o Adding a new BigBlueButton to Topic 1: INTRODUCTION TO COMPUTERe

nstance type [-] Room with recordings #

v~ General

Room name ©Q  Week 2 Lecture

Show more.

~ Room settings

Welcome message ")

Wait for moderator @

User limit @ s

The session may be recorded

> Recording view

> Lock settings

2. Under General, add
the Room name

3. Under Room
Settings, Uncheck
wait for moderator
and set the User limit




\ Session timing

[ Enable

Open

4. Enable to set the
Session timing

. — =
DEnable| , , [jemm— -

Close

> Common module settings

v~ Restrict access

Access restrictions
None

5. Common unit, Click

on Add Restriction to

restrict access, the Save
and Display

> Activity completion

> Tags

> Competencies

) Send content change notification @

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

SET AN ASSIGNMENT

Add an activity or recource

Search

All Activities Resources

[[modulenamel]| Assignment pttendance BigBlueButton

17 0 R ]

Database External tool : 1 ) C I iCk on Ad d an

A Activity or Resource and

choose Assignment

Forum Group choice

v 0

y

Text and media
0U blog i Survey area

e w0 e




» Adding a new Assignment to Topic 1: INTRODUCTION TO COMPUTERe

Expand all

v General

Assignment name [ ] Assignment 1

Description
1 A- B 7 == E 3 @&mm@--@m Y

2. Add the Assignment
name and Description

(O Display description on course page @

Activity instructions []
¥ A B I = = 1

@® R © 0

3. Upload Assignment
document

Additional files e — |

(O Only show files during submission @

ﬁ Availability )

Allow submissions from 0@ Tl 5 ¢ | Novemver ¢ || 2023 f [ 00 ¢ |[ 00 ¢

4. Set Assignment
duration

Due date 0 TEable( g o) Novemoer ¢ |[ 20 f |[00¢ ][0 | &

Cut-off date 0 DB, o [ woemomr ¢ || 20 || [ 136 [14e 2

Enable| 15 &

\Remind me to grade by 2] | November ¢ || 2023 H 00 # | 00 &

Always show description 5




! !u-a-,s s!c‘.\‘ !E‘SUID'\S'] !

v Submission types

Submission types

Word limit

Maximum number of uploaded files
Maximum submission size

Accepted file types

~N

O Online textg File suhmissimso

5. On Submission Type,
set the Maximum number
of uploaded files and
Acceptable file types

OEnable
204 /

Site upload limit (200 MB) %

> Feedback types

ﬂ Submission settings

Require students to click the submit button

Require that students accept the submission
statement

Additional attempts

Maximum attempts

\_

6. Set Require students
to click the submit
button to Yes and set the

Maximum attempts

Unlimited # / )

i f-rnn?\ cuthmiceinn eattinne

> Common module settings

v Restrict access

> Activity completion

None

7. Common unit, Click

on Add Restriction to
restrict access, the Save

> Tags

> Competencies

and Display,

() Send content change notification @

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

© Required
3 MUT ODEL INFO CONTACTUS GET SOCIAL
MUT Website P.O Box 75-10200 Murang'a, Kenya °
Open, Distance and eLearning (ODel) Directorate was Phone: +254-746 487 175 / +254-798 959 217
ODel Website .

established in the year 2020. The Creation of the

BB E-mail odel@mutacke /ictstaff@mutacke
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RRIATTY 7 Assigrment T

E Ksas1§nment 1

Opened: Thursday, 2 November 2023, 12:00 AM
Due: Thursday, 9 November 2023, 12:00 AM

VIEW ALL SUBMISSIONS

Grade

Grading summary

Hidden from students

Participants 0
Submitted 0
Needs grading 0

Time remaining 6 days 10 hours

1 (no subject) - kmutembei@mut. % [ C

« > cC

masomo.mut.ac ke,

Assignment Settings

More

Advanced grading

8. Click on Grade for
grading, the Save
Changes

SET AQUIZ

rse: Demo Test Sample Unit X 4

1. Click on Add an
Activity or Resource and
choose Quiz

Add an activity or resource

Search

All Activities Resources

I’

Attendance

0

[[modulename]]

0

Assignment

Feedback
w e

Database External tool Glossary

haa: ]

SCORM package

0

Group choice

o e

Survey

w0

Turnitin

Assignment 2 Workshop

G mq

MUTIS ISO 9001: 2015 & ISO/IEC 27001:2013 CERTIFIED




© Adding a new Quiz to Topic 1: INTRODUCTION TO COMPUTERe

v General
Name ]
Description
3 Av B I = © W & md
] Display description on course page @
v Timing
Open the quiz @ [Enable 3 3 )
Close the quiz JEnable : s ¢ | @
Time limit o [o utes & | OEnable
When time expires @ | Open attempts are submitted automati =
a o g d
~ Grade

B o (Gomoms 3. Set the Attempts a
° allowed

Attempts allowed Unlimited ¢
Grading method [=] Highest grade %

> Layout

> Question behaviour

Review options @

4. Set the Review

During the attempt Immediately after the attempt Later, while the quiz is still open After the quiz is closed Optlons “After the
The attempt @ 1The attempt ] The attempt The attempt

Whether correct @ Whether correct Whether correct Whether correct - - ’9
Marks @ O Marks O Marks Marks Qulz IS Closed

Specific feedback @ Specific feedback Specific feedback Specific feedback

General feedback @ General feedback General feedback General feedback

Right answer @ Right answer Right answer Right answer

Overall feedback @ O Overall feedback (] Overall feedback Overall feedback

> Safe Exam Browser

> Extrarestrictions on attempts

MUTI151S0 9001: 2015 & ISO/IEC 27001:2013 CERTIFIED




Overall feedback @ O Overall feedback O Overall feedback Overall feedback

Appearance

Safe Exam Browser

>

Extra restrictions on attempts

Overall feedback @

~

~

Common module settings

v Restrict access

5. Common unit,
Add Restriction, then
Save and Display

Access restrictions
None

> Activity completion
> Tags

> Competencies

[ Send content change notification @

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANC!

Home Dashboard M

KEM111 / Quiz1

quiz

Quiz1

Quiz Settings Questions Results Question bank Mare

6. Click on Add
Questions

Opened: Thursday, 2 November 2023,
Closes: Thursday, 2 November 20;

ADD QUESTION

Time limit: 30 mins

Grading method: Highest grade

No questions have been added yet

BACK TO THE COURSE

2 MUT ODEL INFO CONTACTUS GETSOCIAL

P.O Box 75-10200 Murang’a, Kenya

2 Phone: +254-746 487 175 / +254-798 959 217 H m n E .
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Home Dashboard My courses

Site administration

5 o citmoe @

KKM1T / Quiz 1

Qus
Quiz1

jestions

Questions
Questions: 0 | Quiz open (clol

REPAGINATE

7. Click on Add to select
the questions, set the
Maximum grade and

Save to set the Question

Total of marks: 0.00

[0 Shuffle 0
Add =

+ anew question

+ from guestion bank

+ arandom question

—




