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ACCESS MASOMO PORTAL 
 
 

 Open a web browser and navigate to https://masomo.mut.ac.ke  or Access 

masomo portal by navigating through our website https://www.mut.ac.ke/ 

 

 

 

 

 

 

Access Masomo 

Portal from the 

website Top Bar 

Access Masomo 

Portal from the 

website footer 
 

https://masomo.mut.ac.ke/
https://www.mut.ac.ke/


 

LOG IN TO ACCESS UNITS 
 

 

 

 

 

FOR FULL TIME LECTURERS 
The lecturers will use their PF numbers as the Username and use their assigned 

Password. 

Example; 

Username: 002 

Password: (Assigned password) 

 

FOR PART-TIME LECTURERS 
The part-time lecturers will use their MUT corporate email address as the Username 

and use their assigned Password. 

Example; 

Username: pt@mut.ac.ke 

Password: (Assigned password) 

 
NOTE: Staff are expected to change their passwords upon logging in their masomo 

portal. 
 

 

 

 

 

 
 

Log in using your 

assigned credentials 

mailto:pt@mut.ac.ke


 

ADD RESOURCES &ACTIVITIES TO THE ASSIGNED 

UNITS 

Once logged in, ensure you are assigned the Unit(s) from the ODeL Directorate. 
 

 
 

Please request the ODeL Directorate to assign you into E-Content Development 

Training Unit. In it, there is; 

1. Training on how to develop E-content by Book format and Attendance 

2. Training on how to create Online Assessments 

3. Training on how to create an Enrollment Key and Groups 

 

 
 

 

 

 

Click on My Courses to view a list of the 

Assigned Units  



 

E-CONTENT BY BOOK FORMAT 
 

Log in to your account, click on MY COURSES and select the Unit you would like to 

develop e-content by book format. 

 
 

 

 
 

 

 

 

 
 

1. Click to 

turn Edit 

Mode on 

2. Click on each 

Topic to insert 

the Topic Title 

4. Click on Add an 

Activity or Resource, 

then select Book 

3. Click on the Arrow 

to Expand the 

Topic 



 

 

 

 
 

 

 
 

 

 

 

 

 

 

5. Enter the Name of 

the Chapter, Save 

and Display 

6. Enter the Chapter 

Title and Content 

for display, then 

Save Changes 



 

 

 

 

 

 

 

 

 

 

 

 

 

7. Click on (+) sign 

to add Table of 

Content 

8. Click on Subchapter 

to add Subchapter, add 

Title and Content, 

then Save Changes 

9. Repeat the Procedure 

to develop a Table of 

content of the Chapter 



AN ENROLLMENT KEY 
 

 Enrollment key helps students to self-enroll in a unit 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

Click on the 

Participants 

Click on Enrolled Users 

and Select on Enrolment 

methods  



 

 

 

 

 

 

Once you have entered the Enrollment Key of your choice (Preferably the Unit 

Code) and selected “Yes” on the use group enrollment key, navigate downwards 

and select Add Methods. 

 

 

 

 

On Add methods, choose 

self-enrollment  

Enter the Enrollment 

Key of your Choice  

On Use Group 

Enrolment Keys Select 

YES 



ATTENDANCE 
 

 
 

 
 

 

 

 
 

 

Click on Add an Activity 

or Resources and Select 

Attendance 

Lecturers teaching 

Common Units, Click 

on Add Restriction to 

restrict your class then 

Save and Display 

Enter the Attendance 

name 



 

 
 

 

 

 

 

 

 

 
 

 

Click on Add 

Session to add the 

attendance sessions 

Set the Attendance Date 

and Time 

Check on Allow students 

to record own 

Attendance and Click on 

Add  



 

VIRTUAL CLASS USING BIGBLUEBUTTON 
 

 

 
 

 

 
 

 

 

 

 

 

 

 

 

1. Click on Add an 

Activity or Resource and 

choose BigBlueButton  

2. Under General, add 

the Room name 

3. Under Room 

Settings, Uncheck 

wait for moderator 
and set the User limit 



 

 

 
 

 

 

 

 

 

SET AN ASSIGNMENT 
 

 

 

 
 

 

 

 
 

4.  Enable to set the 

Session timing 

5.  Common unit, Click 

on Add Restriction to 

restrict access, the Save 

and Display 

1.  Click on Add an 

Activity or Resource and 

choose Assignment 



 

 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

2.  Add the Assignment 

name and Description  

3.  Upload Assignment 

document 

4.  Set Assignment 

duration 



 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

6.  Set Require students 

to click the submit 

button to Yes and set the 

Maximum attempts 

5.  On Submission Type, 

set the Maximum number 

of uploaded files and 

Acceptable file types 

7.  Common unit, Click 

on Add Restriction to 

restrict access, the Save 

and Display,  



 

 

 
 

 

SET A QUIZ 
 

 

 
 

 

 

 
 

 

8.  Click on Grade for 

grading, the Save 

Changes  

1.  Click on Add an 

Activity or Resource and 

choose Quiz 

 



 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

2.  Set the Quiz name and 

Timing 

 

3.  Set the Attempts 

allowed 

 

4.  Set the Review 

Options “After the 

Quiz is closed” 

 



 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

5.  Common unit, 

Add Restriction, then 

Save and Display 

 

6.  Click on Add 

Questions 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7.  Click on Add to select 

the questions, set the 

Maximum grade and 

Save to set the Question 

 


